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04th Ftoor, Aditya Tower, Opp, Down Town Hospital, G,S. Road,
E-mril:

Guwahati-781005

Website : wrvw- pscl. assam- gov.in

Expression of fnterest for Selection of Company Secretary for Guwahati Sma,rt,City Limited.

Guwahati Srnart City Limited (GSCL) invites Expression of'Tnterest liom interested
Practioing Company Secretary or Firrrr of Comparty.secretaries (Parhership/ Limited
Liability Paifiership) for appoiniirent as Conrpany Secretary

Seope ofitVork^
The Practicing Cornpany Secretary or Firm of Company Sbcretaries will be responsible for

. Advice on all Statutory and constitutional requirements to ensure that business is
conducted in a proper and effective manner

. Submission of returns, to the Regrstrar of Compqr-rics;
chapges in particulars required to be made in some of th
specific provisions ol"the Act or amendmeilt of Artiele of Association.

" Prepare all reportllvlinutes of Meeting of the organization in accordance rvith legal and
constitutional requitements. Maintenance of al! statutory reports ofthe company.

.Elisibilitv
The bids will be screened on the basis of the following essential,eligi-bility,criteria:.

. fho appliaant may be an Individual or a Company Certified under the Companies Act
i 956. Should be registered with the Institrrte of Company Seeretaries of India and a
CertifiedFirm (self attosted'oopy to be enclosed)

. Should'hu*r" been working as CompaRy Secretary and. have been enlisted as Company
Secretarv Firm for at least last 05 years

n^_-:^J ^f -,-rEr.rrru ur etrBxgttrlgllt
The term for engagement of the Company
will be appointed initially for a psriod of
performance.

EOI dccuments shculC be subrnitted in hard copy ing Dircctor; Guwahati Smait
City Limite4 4- floor. Aditya Tower, Opp. Down Town Rsad, Guwahati - 781006 on
or before 4.00 P.M o"dQldf11 wlttr relevant document als and expected
remuneration. EOi notice is aiso available at our website

NO. SPV/GSCr./CEN/r03 l20r8l 6 3 oated:Ahbat20rg

Sectetary is on contract basis. The seleeted firm/entities
1 financial year which urill b€ extended on successfrrl

([Dr. harth Singh,IAS)
rector

f- /^:+rr urry Limited


